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Adding and Removing Group Members
Overview
Access at https://eportfolios.nyit.edu/

Faculty e-Portfolios Login °

Log in by clicking the green button:

Login o

s gl e York Institute of Technology login

Administration login

The green login button is located at the top right of the screen. For devices
with smaller screens, scroll to the bottom of the page to find it.

Need help? Consult the documentation:

« All Faculty and Staff (except NYITCOM)
« NYITCOM Faculty instructions [PDF v2022.5, Video]

AN P Lalad ioal

From the dashboard, click the group name in the My groups list.

% Search for people Q = V F =

Faculty Personnel Portfolios
My groups:
If you are using either Firefox or Internet Explorer, certain features of the site may not work properly. Log out and use Demo Group 1

" . . (Administrator)
a different browser (Safari or Chrome) instead.

Demo Group 2

Need help? Consult the documentation:

» All Faculty and Staff (except NYITCOM)
* NYITCOM Faculty instructions [PDF v2022.5, Video’
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#' Editdashboard
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Adding and Removing Group Members
Add Members
1. Click Members.

2. Click add many users at once.

@ Search for people Q = .v p

1

Demo Group 1 About Members Forums Pages and collections Share ~Files Noreen O'Brien A

Members | Demo Group 1 My groups:

Demo Group 1
(Administrator)

Search: sorted by: Demo Group 2

Admin first ¥ Search

You can invite people to join this group through their profile pages or send multiple invitations at once. This is a
controlled membership group. You can add people directly through their profile pages or add many people at
once.

Results
X X Remove from group
Francine Glazer ( ). - Admin [Change role]
Joined: 8 August 2022

8 X Remove from group
Noreen O'Brien ( ) - Admin [Change role]

Joined: 22 July 2022

. X Remove from group
Daniel Quigley ( ). - Member [Change role]

Joined: 3 August 2022

X Remove from group

Jacqueline Jacoby ( ). - Member [Change role]
Joined: 22 July 2022

3. Type in the entire first name, last name, or user ID for the person you want to add.

4. Click search.

@ Search for people Q &

Demo Group 1 About Members Forums Pages and collections Share Files Noreen O'Brien

My groups:

Members | Demo Group Must input the entire

Demo Group 1
(Administrator)

Add members full name, last name, permo Group 2
3
alexander Search or user ID
[j 4
Potential members People to be added
Academic Technologies Group Help (. ) ]
Adam Cossette (. )
Adena Leder ( ) -
Admin Account (. )
Adrienne Loftis ( ) -
Ahmadreza Baghaie ( )
Akinobu Watanabe )
Alan Guarino ( )

Alexander Lopez (
Alexander Rothstein (

Only showing first 100 results of 391
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Adding and Removing Group Members
1. Locate user in list of Potential members and select. (User will be highlighted)
2. Click the right arrow to add users to People to be added list.

3. Once all new group members are in the People to be added column, click Submit.

% Search for people Q = .v & =

Demo Group 1 About Members Forums Pages and collections Share Files Noreen O'Brien
Members | Demo Group 1 My groups:
Demo Group 1
(Administrator)
Add members Demo Group 2
alexander Search
Potential members 1 People to be added
Alexander Lopez ( ) 2 Brian Maroldo (| )
Alexander Rothstein | )
=
&
-

Coom B8

&mahara Legal  About  Help

4. You will be redirected to the group's members page. A confirmation notification will appear at the
top of the page and the users will be list on the page with a joined date below their name.

% Search for people Q ~ .v F =

Demo Group 1 About Members Forums Pages and collections Share Files Noreen O'Brien
4
+/ Added 2 new members My groups:
Demo Group 1
(Administrator)
Members | Demo Group 1 Demo Group 2

Search: sorted by:
Admin first ¥ Search

You can invite people to join this group through their profile pages or send multiple invitations at once. This is a
controlled membership group. You can add people directly through their profile pages or add many_people at
once.

Results

X Remove from group
Francine Glazer - Admin [Change role]
Joined: 8 August 2022

. X Remove from group
Noreen O'Brien - Admin [Change role]
Joined: 22 July 2022

. X Remove from group
Alexander Rothstein - Member [Change role]

Joined: 9 August 2022

X Remove from group

Rrian Maroldo ~Member [Chance rale]
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Remove Members

NEW YORK INSTITUTE
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*Remember to remove DPC and SPC chairs from the group before uploading the letter from the

dean.

1. Locate user in list and click Remove from group button to the right of the user's name.

Demo Group 1

Members | Demo Group 1

Search: sorted by:

Admin first ¥ Search

You can invite people to join this group through their profile pages or send multiple invitations at once. This is a
controlled membership group. You can add people directly through their profile pages or add many people at
once.

1

Results

X Remove from group

Francine Glazer
Joined: 8 August 2022

- Admin [Change role]

X Remove from group

Noreen O'Brien
Joined: 22 July 2022

- Admin [Change role]

X Remove from group

Alexander Rothstein
Joined: 9 August 2022

- Member [Change role]

X Remove from group

Brian Maroldo
Joined: 9 August 2022

- Member [Change role]

X Remove from proun

About Members Forums Pages and collections Share Files

% Search for people Q ~ .v F =

Noreen O'Brien

My groups:

Demo Group 1
(Administrator)

Demo Group 2

2. A confirmation notification will appear at the top of the page, and the users will no longer be listed

on the page.

Noreen O'Brien

My groups:

Demo Group 1
(Administrator)

Demo Group 2

@ Search for people Q = . v F =
Demo Group 1 About Members Forums Pages and collections Share Files
+/ Group member removed

Search: sorted by:
Admin first ¥ Search

You can invite people to join this group through their profile pages or send multiple invitations at once. This is a

controlled membership group. You can add people directly through their profile pages or add many people at

once.
Results
X Remove from group
Francine Glazer | - Admin [Change role]
Joined: 8 August 2022
, X Remove from group
Noreen O'Brien - Admin [Change role]
Joined: 22 July 2022
. X Remove from group
Brian Maroldo - Member [Change role]
Joined: 9 August 2022
. X Remove from group
N Daniel Quigley - Member [Change role]
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