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Quick Reference Guide

Assets contain metadata that help user filter and search for assets. Asset metadata canbe
exposed on different types of assetsin different ways.

Step 1
Mosaic vs Cards View

Step 2
Asset Details

Page

Step 3

Watermarks

m Mosaic vs Cards View

When searching and browsing, assets will
be shown with thumbnail and potential
subset of data.

A. Conduct a search using keyword
terms or click on a space to
navigation to the search results screen

B. If using Mosaic view of the assets, on
search results page you will be seeing
only thumbnails representing assets
with no data.

C. Switchthe view to Cards view to get
information at a glance about the
asset in addition to thumbnail.

D. See Content Type of the asset

E. Title of the asset is listed below
Content Type

F. Cards View can expose 1 to 4 pieces
of data about an asset that is
considered mostimportant

G. For No-File (text only) type of content,
instead of thumbnail, DAM will allow to
expose ftext snippet.
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Q_  Search for content items

Home

Home > Available assets
Available assets
Filters

TextFilter

Asset Type

[ Image (13)
[J other (5)

O Logo (4)

[ Creative File (2)
[ office Files (2)
[ video (2)

28 items

Sort Date modified v

)
— aprimo

Q_  Search for content items

View Mosaic v

[ office Files (1)
Creative File (0)
Logo (0)

File Version

[ Source (2)
[ Final (17)

File Type

Jpg (14)

[O] Portable Network Grap... (4)
MP4 (2)

OpenType font (OTF) (2)
[ Adobe Photoshop For... (1)

tus  File size
Available 422 MB

—_—
Expiration Date

7/20/2023, 7:57 PM

Asset Sta

W Video (MP4

production
ID_3761541.mp4

Filters OpenType font (OTF) €3  Excel 2003 workbook (XLS) €3  MP4 €3  Jpg 3 (0 x cLear
TextFilter 19 items /0 Sort Datecreated v\, View Cards v
. \
m Image (JPG) G H O Asset (OTF) = Text Only
harlotte Jennings-in-red- MuseoSans_300 Loud noise disclaimer

Asset Type sweater-wearing-white-...
[ Image (13) Museo Sans 300 Text Content
[ other (3) 2 Hard noise or loud sounds
[J Video (2) The ql"”Ck bI’OWﬂ can damage your hearing

fox jumps over
the lazy dog

File size
61.45kB

Asset Status
Available
Expiration Date
7/9/2023, 4:40 PM

m Image (JPG
photo-of-Charlotte
Jennings-wearing-red-...

causing temporary or
permanent hearing loss.

Asset Status
Available

Expiration Date
7/30/2023, 9:09 PM

m Image (JPG
Charlotte Jennings-in-red-
sweater-wearing-white-...
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m Asset Details Page

The Asset Details view shows all relevant information of
the asset. The layout of details page is configurable per s

Content Type so you can model different Look and Feel T
for different assets in DAM. All bellow shown portions of Charlotie e
DAM page are optional and would depend on your '

configuration.

nnings-in-red-sweater-wearing-white-headphones-3756752.jpg  # * e i

L] Overview  Filelnfo  Cropped Image: Public link Audit Trail and System Inf

Key Asset Data

A. From the search results page, click on an assetf to
open its Details View.

Charlotte Jennings-in-red-sweater-wearing-white-headphones-3756752 jpg

This is a cool description changed

B. Asset Preview may be displayed, and it can very in
size. Depending on the type of asset preview will
show differently (either be playable for Video or
Audio, will show pages for multipage documents, or
only image for assets).

Available

Source

C. Click on the Full screen view icon to view the asset e e S
preview in full
D. The metadata of the asset can be broken out into
many different metadata sections that organize
information about the asset. DAM support alot of
different metadata types on the assets, so
depending on values, data will also be presented Video Information
appropriately.
pp Op O ey Filename File size File type Dimensions
production ID_3761541.mp4 10.71 MB MP4 140 x 2160 px
E' DAM Con generOTe SmOrT TOgS Ond SmOrT Aspect Ratio Duration Orientation Width
Description based on the file itself and engaging Horzorta
1 Height Video Codec Video Bit Rate Average Framerate
Aprlmo Al ZJEJD h264 8,506,470 25
F. Fields can be filled in automatically based on
. . . File Information
metadata/information found on the file. You can
expose flle relOTed Inform CITIOh TO end users. Filename File size File type Image Height (px)
Woman-in-red-sweater-wearing-whi.. 4.22 MB Jpg 4,912
Image Width (px) Image Resolution
7,360 72
Public links
R d A iati
G. DAM dallowsyou to create modular content by o SS,‘.J,C',M,'OHS @
creating relationships between assets (linking et e
multiple assets together). :
I Original file B
H. You can publish DAM asset (original, arendition, i SRR o \o
crop or trim) to Public CDN, which will generate -
publicly available link to file which you can then use
in your Social Posts, Emails, Website efc. Timeline /o
On Monday, September 20, 2021 at 4:39 PM
I. DAM will track and log all changes made to the . M pescic, i ot is rem
asset. You can see the audit trail for details. =0 oy On Monds; Juns 1, 2020 3 1:33 PI
Operator added this item to the library.
Open the full audit trail

~%e
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m Asset Details Page (continued)
J. ForImage type of assets, you will be able to Cropped images—o
configure and see area of the page with
Cropped images. -*”" e e s "”‘ [ :
K. DAM will allow users to create crops based on ;’?z. Pt imae ) ‘ s e s .
preset crop dimension. You can also have rules ' o e
configured in the system to automatically create e
. . 3 : +
Cropped images based on presets and using Al. S [ a s 0

L. All Cropped images will be saved against the
asset and other users will be able to download
them directly from asset page.

M. For Video type of assets, users will be able fo
creafte and view Trimmed videosin DAM

Profile part
N. Users can create new video trims and save them ﬂ i O/! + GREATE TRIHED VIDEO.. ——'0
against the asset or download them (creating a
trim for one time use only without saving)

. N BRI g
Trimmed Videos m

O. Saved trims will be available for other users to

download directly. //o

P. On the asset details page, you can also see
visually similar assets and assets with similar faces.

Similar Faces

Q. Number of similaritems shown on the page is
limited to fit the page width. You can use Simile tems

“Search” links to see complete search results
page with similaritems oritems with similar faces. -

%0
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m Watermarks

Watermarks can be applied to assets based = aprimo
on predeftermined rules. Watermarks help
users visuallyrecognize assets that are

Home > Full Library

. . . . . Full Libra <
considered special (atypical) —in this il
exam ple assets in EXp|red state. Filters Bxpired © B X CLEAR
A. Within a space, filter for Expired assets Tefiter 9items Sort Datemodied ~ ¥ View Cards -

+
H B Image (JPG) B Image (JPG ® Image (JPG)
B' ThUmbnO”S Of Ossefs ShOWI’] as I’eSUH' are photo-of-Charlotte Jennings- Upload Test apple-earpods-983831.jpg
watermarked Status wearing-red-sweater-...
[0 work In Progress (30)

O Available (28)
Expired (9)
[ Archived (1)

Asset Type

O image (8)

D Other (1) Asset Status File size Asset Status File size Asset Status File size
[] Creative File (0) Expired 36M8 Expired 422M8 Expired 1.37MB
[J Logo (0) Expiration Date Expiration Date Expiration Date

[[] office Files (0) 7/20/2023,7:57 PM 8/12/2021,12:00 AM 7/27/2021,10:21 PM

[[] video (0)

= aprimo

C. Click on the asset to view the Details e’ il > Ao G el WG e e 8IS i /e
view photo-of-Charlotte Jennings-wearing-red-sweater-3756775.jpg 7 bownload original

B Image (JPG) D Overview  Fileinfo  Cropped Images  Public links  Audit#fai Dowhlgad forweb

D. Asset preview displays the watermark

Download for print

Key Asset Data Convert to PDF

E. Click on the More options menu and
select a download option

Title

photo-of-Charlotte Jennings-wearing-red-sweater-3756775.jp
Description o
Girl with headphones

Keywords

headphones ) (white | (smile | ( orange background

Status Asset Type
Expired Other
File Version Language
Final English
Image e Line Of Business
Photos - photo-of-woman-wearing-red-sweater-3756775.jpg — O X

F. The downloaded asset potentially
displays the watermark. Note: whether
master file on the asset is downloaded
with a watermark or not depends on
settingsin DAM, as well as the file type of F
the master file on the asset. Files of
certain types can be watermarked
(image types) while others cannot (indd,
ai, psd, mp4 etc).
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