Standards for Course Description Format and Style

Course Description Format:

· State the Objective/purpose of the course (1-2 sentences)

· Give the major topics in the course

· Note any special activities or requirements (e.g., field observations, research project, laboratory, use of specialized technology)

· Note prerequisite courses, knowledge, approvals required

· Note if the course may be repeated for credit, and if so how many times (most often this is appropriate for seminars, research or externship course without specific titles)

Styles Standards:

· Use complete sentences

· Use consistent tenses

· Use a technical vocabulary appropriate to the level of the students who will be taking the course/reading the description and limit the use of abbreviations

